
CITY COUNCIL 

 

December 19, 2022 at 4:30 PM 
City Council Chambers 
77 North Main Street 

Madisonville, KY 42431 
 

Our Mission:  To elevate the quality of life through excellent city services. 

AGENDA 
 

1. CALL TO ORDER BY MAYOR KEVIN COTTON 
2. PLEDGE OF ALLEGIANCE 
3. INVOCATION 
4. ROLL CALL 
5. APPROVAL OF MINUTES 
  A. Minutes of December 5, 2022 - 
6. APPROVAL OF BILLS AND PAYROLL 
  A. Bills and Payroll 
7. Award Presentations 
8. DEPARTMENT REPORTS 
  A. Fire Department Report 
  B. Police Department Report 
9. Life Saving Awards - Chief Steve Bryan Madisonville Police Department  
10. NEW BUSINESS 
  A. Resolutions 
  A. Accept Bid for Westside Wastewater Treatment Plant Clarifier No 3  
  B. Accept Bid for Surplus lot at 581/583 West Noel, Madisonville, Kentucky 
  C. Surplus Vehicle for Police Department 
  D. Adoption of the 2023 Personnel Policy  
11. Closed Session: Pursuant to KRS 61.810 (g) Discussions between a public 

agency and a representative of a business entity and discussions concerning a 
specific proposal, if open discussions would jeopardize the siting, retention, 
expansion, or upgrading of the business.  

12. ADJOURNMENT 
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CITY COUNCIL 

 

December 5, 2022 at 4:30 PM 
City Council Chambers 
77 North Main Street 

Madisonville, KY 42431 

Our Mission:  To elevate the quality of life through excellent city services.

MINUTES 
 

1. CALL TO ORDER BY MAYOR KEVIN COTTON  
  

 

2. PLEDGE OF ALLEGIANCE  
  

 

3. INVOCATION  
  Council Member Tony Space 
4. ROLL CALL  
  Present: Council Member Tony Space, Council Member Adam Townsend, Council 

Member Frank Stevenson, Council Member Chad Menser 
    
Absent: Council Member Misty Cavanaugh, Council Member Amy Cruz 

5. APPROVAL OF MINUTES  
  

 

  A. Minutes of November 21, 2022  
    RESULT: Approved 

MOVER: Council Member Frank Stevenson 
SECONDER: Council Member Tony Space 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

6. APPROVAL OF BILLS AND PAYROLL  
  

 

  A. Bills and Payroll  
    RESULT: Approved 

MOVER: Council Member Adam Townsend 
SECONDER: Council Member Tony Space 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

7. DEPARTMENT REPORTS  
  

 

  A. Building Official Report   
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Our Mission:  To elevate the quality of life through excellent city services.

  B. Planning & Zoning Report  
    

 

  C. Business License Report   
    

 

8. NEW BUSINESS  
  

 

  A. Resolutions  
    

 

  A. Resolution to accept bid for Fire Alarm System  
    RESULT: Motion to reject Bid for Station 2 

MOVER: Council Member Frank Stevenson 
SECONDER: Council Member Tony Space 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None  
RESULT: Motion to accept for Premier for Station 3 $17,750.00 and Station 

4 $21,350.00 - Total of $39,100 
MOVER: Council Member Tony Space 
SECONDER: Council Member Adam Townsend 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

  B. Resolution to accept bid for bucket truck for Electric Department  
    RESULT: Approve Bid for Bucket Truck to Altec in the amount of 

$353,911.87 
MOVER: Council Member Adam Townsend 
SECONDER: Council Member Frank Stevenson 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

  B. Municipal Orders  
    

 

  A. Appointment of Jack Morris to the Ethics Board   
    RESULT: Approve Jack Morris to Ethics Board 

MOVER: Council Member Chad Menser 
SECONDER: Council Member Tony Space 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

  B. Appointment of Susan Scholze to Tree Board  
    RESULT: Approve Susan Scholze to Tree Board 

MOVER: Council Member Tony Space 
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Our Mission:  To elevate the quality of life through excellent city services.

SECONDER: Council Member Adam Townsend 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 

9. ADJOURNMENT  
  RESULT: Adjourn 

MOVER: Council Member Chad Menser 
SECONDER: Council Member Adam Townsend 
AYES: Tony Space, Adam Townsend, Frank Stevenson, Chad Menser  
NOES: None 
ABSTAIN: None 
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Madisonville Police Department

Council Report

December, 2022 

Type Nov-22 Nov-21 2022 YTD Totals 2021 YTD Totals Man Hours Sep-22 Oct-22 Nov-22 Totals

Calls - Total Responses 3404 3856 43347 42896 Regular Hours 7869.1 7248.7 7523.61 22641.4

Arrests - Total 306 203 2932 2663 Over Time Hours 691.75 670.75 643.75 2006.25

Arrests - Felony 76 50 758 801 Vacation Hours 398.25 830.25 579.75 1808.25

Arrests - Non-Felony 230 153 2174 1862 Sick Hours 71.75 221.5 290.5 583.75

Security Checks 257 583 4601 7601 Training Hours 0

Community Contacts 79 95 983 984 Community Programs 0

Mental Transports 9 14 139 134 Volunteer Hours 0

Accident's Total 46 54 567 592 Crime Stopper Tips 187 13 19 219

Traffic Stops 533 721 7008 6697 Crime Stopper Arrests 32 0 2 34

Traffic Citations 93 102 1108 1253

Traffic Warnings 179 398 2830 3033

Offenses Opened 39 38 569 623

Offenses Cleared 61 26 642 594

Stolen/Lost Property Value 10,200.75$      31,892.38$     $407,195.03 $442,130.12

Recovered Property Value 5,061.00$           6,327.95$         $67,090.87 $79,245.95

Average Response Time 4.19 Mins 3.54 Mins 3.85 Mins 4.32 Mins

0 1000 2000 3000 4000 5000 6000 7000 8000

Arrests - Total

Arrests - Felony

Arrests - Non-Felony

Security Checks

Community Contacts

Mental Transports

Accident's Total

Traffic Stops

Traffic Citations

Traffic Warnings

Offenses Opened

Offenses Cleared

2021 YTD Totals 2022 YTD Totals

Special Events: 

Veterans Day Parade and Events

Volunteer events:  
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Madisonville Police Department

Council Report

December, 2022 

26,816.10$                 Total Seizures November 2022

Cocaine Other, $840.00, 3%

Marijuana, $2,531.00, 9%

Methamphetamine, $19,230.10, 
72%

Other Depressants, $170.00, 1% Other Drugs, $4,022.00, 15%

Unknown Drug Type, $23.00, 0%

Drug Seizures for the Month 

Cocaine Other
Marijuana
Methamphetamine
Other Depressants
Other Drugs
Unknown Drug Type

Drug Type

Sum of November-2022
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Madisonville Police Department

Council Report

December, 2022 

Part 1 Crimes by Day of Week

Part 1 Crimes Traffic Accident Highest Times

Traffic Accidents by Day of Week
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Madisonville Police Department

Council Report

December, 2022 

Part 1 Crimes Highest Density 
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Madisonville Police Department

Council Report

December, 2022 

Traffic Accidents Highest Density
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Madisonville Police Department

Council Report

December, 2022 

Nov-22 Oct-22 Difference Nov-21 Difference 2022 2021 Difference

16 10 60% 15 7% 200 209 -4%

98 88 11% 76 29% 1154 1283 -10%

114 98 16% 91 25% 1354 1492 -9%

Calendar Year to Date

Part 1 Crimes

All Others

Total
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City of Madisonville
Resolution No. 2022-55

Resolution to Accept Bids for Westside 
Wastewater Treatment Plant Clarifier No 3 

WHEREAS, the City of Madisonville opened bids for the Westside Wastewater Treatment Plant 
Clarifier No. 3 on December 8, 2022; and

WHEREAS, the City of Madisonville received three bids as follows: 

Name Total bid
Herrick Company Inc. $2,888,000.00
W Principles LLC $2,898,000.00
Pace Contracting, LLC $3,075,000.00

WHEREAS, the bid from Herrick Company, Inc., was the lowest and best bid received and met 
all the specifications that was required.  

NOW THEREFORE, BE IT RESOLVED that the City Council accepts the bid for the Westside 
Wastewater Treatment Plant Clarifier No. 3 in the amount of $2,888,000.00.  
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City of Madisonville
Resolution No. 2022-56

Resolution to Accept Bid for 581/583 West Noel, Madisonville, Kentucky 

WHEREAS, the City of Madisonville opened bids for 581/583 West Noel, Madisonville, 
Kentucky on December 12, 2022; and

WHEREAS, the City of Madisonville received one bid as follows: 

Name Total bid
Tracy Logan $3,000.00

WHEREAS, the bid from Tracy Logan was the only bid received.   

NOW THEREFORE, BE IT RESOLVED that the City Council accepts the bid of $3,000.00 for 
the surplus property owned by the City of Madisonville at 581/583 West Noel, Madisonville, 
Kentucky.   
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CITY OF MADISONVILLE
RESOLUTION R-2022-57

RESOLUTION TO DECLARE VEHICLES AS SURPLUS

WHEREAS, the City of Madisonville - Police Department has a 2013 White Dodge Charger to be 
declared surplus; and

WHEREAS, the City of Madisonville requests to dispose of the 2013 White Dodge Charger as shown on 
Exhibit A by means appropriate according to KRS 82.083.

Now THEREFORE, BE IT RESOLVED AS FOLLOWS: the white Dodge Charger is now declared as 
surplus property.   
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CITY OF MADISONVILLE 

RESOLUTION R-2022-58
 

ADOPTION OF THE 2023 UPDATES FOR THE PERSONNEL POLICY AND EMPLOYEE 
HANDBOOK 
 

WHEREAS, the City of Madisonville has made changes to the Personnel Policy that was 
adopted December 20, 2021; and 

 
WHEREAS, the purpose of the City of Madisonville Employee Handbook is to establish a 

uniform system for managing personnel matters for all city employees.  The Handbook and the policies it 
contains provides direction for employees in the performance of his/her employment duties so that they 
can successfully contribute to the fulfillment of the city’s mission to deliver the necessary government 
services to the citizens of Madisonville in the most effective and cost-efficient manner possible; and  

NOW THEREFORE BE IT RESOLVED, the City of Madisonville does hereby adopt the updates that 
are attached to the 2023 City of Madisonville Employee Handbook.    
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Handbook updates for 2023
Pg. 21
Under Background and Reference Checks
(9) Remove - “normally”
(9) After changes, it should now read, “Pre-employment background checks should be completed after a conditional offer of 
employment to the candidate.  Therefore, all job offers should be conditioned upon satisfactory completion of the pre-
employment background checks.”

Pg. 36
Under Workplace Safety
(5) Remove – “or a member of the safety department”
(5)  Add - “Safety Representative or City Safety & Risk Manager” after department superintendent
(5) After changes, it should now read, “Employees shall report any unsafe or hazardous condition to their department 
superintendent, safety representative, or City Safety & Risk Manager.”

Pg. 37
Under Reporting Work-Related Accidents
(4) Remove – “shall also notify their department superintendent as well as the human resources department”
(4) Remove – “and/or city equipment as soon as possible, but in no event later than the next workday”
(4) After changes, it should now read, “The employee or department superintendent must contact the City Safety & Risk 
Manager or HR Director at the time of the incident except where it would delay treatment of a critical injury.”

Pg. 37
Under Reporting Work-Related Accidents
(3) Remove – “on the”
(3) After change, it should now read, “The employee must call the Company Nurse Injury Hotline at 855-339-1889.”

Pg. 39
Under Drug and Alcohol-Free Workplace
(6) Insert – a number (5) 
(6) Add - “There is property damage to the company or to a 3rd Party”

Pg. 92
Under Compensatory Time   
(3) Add - “The maximum amount of compensatory time an employee can accrue is 240 hours.  Hours exceeding the maximum 
240 will be lost."
(3) After changes, it should now read, “Exempt employees are eligible to accrue compensatory time for hours worked above 40 
hours a week, up to a maximum of 240 hours.  Hours exceeding the maximum 240 hours will be lost.

Pg. 93
Under Compensatory Time
(3 - C1) – Add (refer to pages 38-39)

(3 – C1) – Should now read, “No more than 480 hours for public safety employees (refer to list of safety-sensitive positions on 
pages 38-39); and”

Pg. 93-94
Under On-Call Employees 
(2) – Insert on (c.) Airport employees will only qualify for 2 hours standby on weekends.
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(2) Current c. will be d.  Only actual hours worked shall be included in the calculations for overtime.
(2) Current d. will be e.  Employees shall document actual hours worked on their time record.

Pg. 107
Under Vacation Leave 
(1) Remove - “and” before seasonal
Add - (a comma after seasonal)
Add - “and intern”
(1) After changes, it should now read, “All full-time employees shall receive paid vacation leave.  Part-time employees, 
temporary employees, interns, and seasonal employees shall not be eligible for paid vacation leave.  Vacation leave shall be 
granted to an employee each calendar year on the following basis:”

Pg. 107
Under Vacation Leave 
(1a.)   remove - paragraph a.

Pg. 107
Under Vacation Leave 
(1) reorder – paragraph (b) will now be paragraph (a)
(1) paragraph © will now be paragraph (b)

Pg. 108
Under Vacation Leave
(2) Add – “All” (before employees)
(2) Remove – “and members of the Emergency Services Team (fire department, police department, and Central Dispatch)
(2) After changes, it should read, “All Employees hired before January 1, 2020, will have full vacation leave credited to their 
account on January 1 of each year, based upon years of continuous service.  (see Table 1)
(2) Add – a.  During employee’s anniversary month of the 6th, 11th, and 24th year, pro-rated vacation leave time will be credited 
to the employee’s vacation bank, based on the number of months remaining in the year.
(2) Add – b.  Pro-rated vacation leave time will not be credited to employee’s vacation bank that were hired in the month of 
December.
(2) Add – Table 1

TABLE 1

EMPLOYEE’S HIRED BEFORE JANUARY 1, 2020

-will receive the following full weeks of vacation on January 1 of each year-

January 1st 
(years 1–5)

January 1st (following 6th 
year anniversary date)

January 1st (following 11th 
year anniversary date)

January 1st (following 25th 
year anniversary date)

40 Hour 
Employees 80 hours 120 hours 160 hours 200 hours

Fire 
Department 
Employees

120 hours 144 hours 192 hours 240 hours
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(2) Add - Table 1A – Anniversary Accrual Example

TABLE 1A

EXAMPLE OF HOW ANNIVERSARY DATE ACCRUAL IS CALCULATED
for EMPLOYEES HIRED BEFORE JAUARY 1, 2020

Employee’s Date of Hire is June 15th, 2017
Employee’s 6th Year Anniversary is June 15th, 2023
After June 15th, 2023 - there are 6 months remaining in the year
FORMULA: STEP 1 - 40 hours (full work week) divided by 12 months (full year) = 3.33 HOURS

FORMULA: STEP 2 – 3.33 hours multiplied X 6 months (# of months remaining in the year) = 20 HOURS (# of hours that will be 
credited to employee’s Vacation Leave Account during their anniversary month of 6th, 11th, and 25th years)

Pg. 108
Under Vacation Leave
(3) Remove – current table
(3) Add – “All” (before employees)
(3) After changes, it should read, “All Employees hired on or after January 1, 2020, will accrue vacation time on the first of each 
month after the hire date.” (See Table 2)

TABLE 2

EMPLOYEES HIRED ON or AFTER JANUARY 1, 2020

-will accrue vacation time on the first of each month following date of hire - 

Years 0 – 5 Years 6 – 10 Years 11 – 24 Years 25+
40 Hour 
Employees 6.67 Hours per Month 10 Hours per Month 13.33 Hours per Month 16.67 Hours per month

Fire 
Department 
Employees

10 Hours per Month 12 Hours per Month 16 Hours per Month 20 Hours per month

Pg. 108
Under Vacation Leave
(5) After fire department, Add – and police department 
(5) Change - 48 hours to 72 hours
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Pg. 109
Add new Section before Sick Leave Pool – “Sick Time Donation”
Add – Employee can donate sick hours to another employee if the employee who is receiving the sick time has exhausted all 
other sick time, personal time, vacation time, and comp time (if applicable).  Both the donating employee and the receiving 
employee must sign an acknowledgement form.  All donations are contingent upon approval of mayor.
Add – Sick Time Donation Policy

Pg. 145
Remove – current HR Form 06 
Add new HR Form 06 – Sick Time Donation Form
Add HR Form 31 – Attestation of Outside Coverage
Add HR Form 36 – Policy Concerning Confidential Information
Add HR Form 37 – Acknowledgment of Acceptable Use of Computer Technology 
Add HR Form 43 - Hep B Declination Form
Add HR Form 44 - Employee Photo Release Form
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